BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC KINH TE TP.HCM DPgc lap - Tw do - Hanh phic
S6: 3439/QD-DHKT-KHPTKT TP. Hé Chi Minh, ngay 20 thdang 12 nam 2019
QUYET PINH

V& viéc ban hanh Quy trinh In sao dé thi tuyén sinh

HIEU TRUONG TRUONG PAI HQC KINH TE TP. HO CHi MINH

Cian cir Quyét dinh sd 70/2014/QD-TTg ngay 10 thang 12 nim 2014 cua Thu
tuéng Chinh phi vé viée ban hanh Piéu 18 trudng dai hoc;

Can cir Nghi quyét s§ 77/NQ-CP ngay 24 thang 10 nam 2014 ctia Chinh phui v& thi
diém dbi méi co ché hoat dong dbi vai cac co so giao duc dai hoc cong lap giai doan
2014 - 2017; Nghj quyét s6 117/NQ-CP ngay 09 thang 11 niam 2017 cta Chinh phu vé
phién hop thuong ky thang 10 nim 2017;

Cin ctr Quyét dinh sb 2377/QD-TTg ngay 29 thang 12 nim 2014 cta Thi tuéng
Chinh pht vé viéc phé duyét D& 4n thi diém dbi méi co ché hoat déng ctia Truong Dai
hoc Kinh té TP. H5 Chi Minh giai doan 2014 - 2017,

Cin ctr Quyét dinh sé 43/2007/QD-BGDDT ngay 15 thang 8 nam 2007 cia Bo
truong B6 Gido duc va Pao tao vé viéc ban hanh “Quy ché dao tao dai hoc va cao déng
hé chinh quy theo hé théng tin chi”;

Cén cir Théng tu sé 57/2012/TT-BGDDT ngay 27 thang 12 nim 2012 cta B
trudng B Gido duc va Pao tao vé viée Stra d6i, bd sung mét sé diéu ctia Quy ché dao tao
dai hoc va cao dang hé chinh quy theo hé théng tin chi ban hanh kém theo Quyét dinh sb
43/2007/QD-BGDDT ngay 15 thang 8 ndm 2007 ctia B truéng B Gido duc va Dao tao;

Cin cir Thong tu sé 15/2014/TT-BGDDT ngay 15 thang 5 nim 2014 cia Bo
truémg Bo Gido duc va Pao tao v& viéc ban hanh “Quy ché dao tao trinh dé thac si”;

Cian cir Thong tw sé 06/2017/TT-BGDDT ngay 15 thang 3 nim 2017 cia Bo
truéng Bo Gido duc va Dao tao vé viéc ban hanh “Quy ché dao tao vira lam vira hoc trinh
dé dai hoc™;

Theo d nghi ctia Truéng phong Ké hoach dao tao - Khéo thi,

QUYET PINH:

Piéul.  Banhanh Quy trinh In sao dé thi tuyén sinh.

Piéu2. Quy trinh ndy nhim chuin héa hoat dong in sao dé thi tuyén sinh tai truong
Pai hoc Kinh t& Thanh phd H6 Chi Minh (UEH).




Pidu3. Quyét dinh ndy c6 hidu lwc 4p dung ké tir ngay ky. Cic ong (bd) Trudng
phong K& hoach dio tao - Khao thi, cic truéng don vi lién quan chiu trach
nhiém thi hanh Quyét dinh nay./-

\

Noi nhan:
- Nhu Piéu 3;
- Portal UEH;
- Luu: VT, KHDTKT.
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I. MUC PiCH

Chuén héa céc hoat dong lién quan dén viée t churc in sao dé thi tuyén sinh thudc
Truong Dai hoc Kinh té TP.HS Chi Minh.
Il. PHAM VI AP DUNG

2.1 Pbi twong 4p dung: Nhitng hoat djng td chirc in sao d@ thi tuyén sinh quoc
gia cac H¢, Bac dao tao:

- Sau Pai hoc;

- Pai hoc chinh quy: Lién thong dai hoc;

2.2 Trach nhiém ap dung:

- Céc khoa, ban, vién chuyén mon;

- Phong An ninh chinh trj ndi b - Céng an Tp.HCM (PA03);

- Phong Nhén su;

- Phong Quan ly dao tao - Cong tac sinh vién;

- Vién dao tao sau dai hoc;

- Phong K& hoach dao tao - Khéo thi;

- Phong Tai chinh — K& toan;

- Phong Co s& vat chat;

- Phong Thanh tra.
IIL. CAN CU PHAP LY

Quy ché do tao trinh d6 thac si (ban hanh kém theo Théng tu 15/2014/TT-BGDDT
ngay 15 thang 5 nim 2014);

Quy ché tuyén sinh dai hoc, cao dang hé chinh quy (ban hanh kém theo Thong tu 50
03/2015/TT-BGDDT ngay 26 thang 2 ndm 2015);

Pidu 18 Trudng dai hoc 2014 (ban hanh kém theo Quyét dinh s6 70/2014/QD-TTg
ngay 10 thang 12 nam 2014);

Nghi quyét sé 77/NQ-CP ngay 24 thang 10 nam 2014 ctia Chinh phu vé thi diém

d6i méi co ché hoat dong dbi voi cac co so gido duc dai hoc cdng lap giai doan 2014 -
2017,

Quy dinh v& cong téc khao thi, kiém tra danh gi4 céc ky thi két thuc hoc phan va thi
t6t nghiép (ban hanh kém theo Quyét dinh s6 4306/QD-DHKT-KHDT-KT ngay 02 thing
12 ndm 2016);




Théng tu s& 27/2016/TT-BGDDT ngay 30 thang 12 nim 2016 vé Quy dinh

thoi han bao quan tai liéu chuyén mon nghi€p vu ctia nganh Gido duc.

IV. GIAI THICH TU NGU VA CAC TU VIET TAT

o}

O

BGH
CB/VC
CBISPT
CTHDTS
DHCQ
LTDHCQ
P.KHDPT-KT
P.QLDT-CTSV
P.QLDTTC
TBISDT
VDTSPH

: Ban Giam hiéu.

: Can bd/Vién chirc.

: Cén bg in sao d& thi.

: Chu tich hdi ddng tuyén sinh.

: Pai hoc chinh quy.

: Lién thong dai hoc chinh quy.

: Phong K¢é hoach dio tao - Kho thi.

: Phong Quan ly dao tao — Céng tac SV.
: Phong Quan ly dao tao tai chirc.

: Trudng ban in sao dé thi.

: Vién Dao tao Sau dai hoc.




V.NOI DUNG

5.1. Luu db
BUGC QUY TRINH TRACH NHIEM TAI LIEU
THU'C HIEN /BIEU MAU
Céc don vj quan 1y dao tao giri Quyét o o
1 dinh thanh 14p Ban in'sao dé thi do PVQLBT 'Quyet d\;nh .thanh lap Ban
Chu tich H6i ddng tuyén sinh ky cho in sao dé€ thi. (Cong vén)
P.KHDT-KT
v
Chu tich Hoi ddng tuyén sinh ban giao CTHDPTS .
2 3 thi tuvén si 5 i Dé thi tuyén sinh
de thi tuyén sinh cl:o "ljruo*ng Ban in TBISBT ¥
sao de thi
Ban in sao dé thi tién hanh in sao d& TBISDT KHDTKT.QT.05.01
3 thi, dong goi, niém phong va ban TBGNDT | KHDTKT.QT.05.02
giao dé thi cho Ban giao nhén d¢ thi,
bai thi

5.2. Dién giai:
Tuy thudc vao Ky thi tuyén sinh, dé thi chinh thire dugc hinh thanh nhu sau:

o Tuyén sinh Sau Pai hoc:

=  Hinh thirc: Thi ty luan va tric nghiém.
*  Quy trinh:

e Sau khi ¢6 Quyét dinh tuyén sinh, Chu tich Hdi ddng Tuyén sinh
(CTHDTS) tryc tiép moi 3 gido vién ra dé doc lap va g 3 bd d&
thi + 3 bd dép an.

e Trudc khi cach ly, Cha tich HPTS giao 3 bd dé thi cho Trudng ban
dé thi (TBDT).

e Sau khi Ban d2 thi cach ly, TBISDT béc thim dé 14y mot bd dé thi
chinh thirc va hai bd dé du trir. (KHDTKT.QT.05.01)
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e TBISDT giao By phén in sao tién hanh in sao bd dé thi chinh thuc.
o Tuyén sinh Lién thong PHCO:

* Hinh thikc: Ty luan va tric nghiém.

*  Quy trinh:

e Sau khi c6 Quyét dinh tuyén sinh, theo ké hoach truéc ngay
thi 10 ngay, cac Khoa / Ban chuyén mon gui 3 bo dé thi + 3
b dép 4n dén CTHDTS. Qué thoi han, P.KHDT-KT sé& nhic
nhé trén Lich tudn va qua email.

e CTHDTS giao bd d& thi cho Trudng ban in sao dé thi.

o Sau khi cach ly, TBISPT t§ chic béc thim (
KHDTKT.QT.05.01) chon 1 bd d& thi lam dé thi chinh thuc

va chuyén giao cho B6 phan in sao dé thi dé tién hanh in sao.

VI. TAI LIEU LUU TRU'
STT TEN TAI LIEU BSSUW THOI GIAN LUU
Dé thi gbc: '
T ‘ PH: Hét khéa
1 - Tuyén s%nh SDH; KHDTKT SBH: 5 nim sau TN
- Tuyén sinh LTDHCQ.
e X s DH: Hét khéa
2 Bién ban in sao d¢ thi KHDTKT SPH: 5 nim sau TN
. 5 . A A . A .
Bl.e~n ban giao, nhanide ’fhl ‘Tuyen 51.nh ——
3 (gitra Ban in sao dé thi va Ban giao KHDTKT SDH: 5 nim sau TN
nhén deé thi, bai thi)

VIL. CAC BIEU MAU PINH KEM

MA HIEU s " ‘
STT BIEU MAD TEN BIEU MAU
1 KHPTKT.QT.05.01 | Bién ban in sao d2 thi
Bién ban giao, nhin d thi Tuyén sinh (gitta Ban in sao
2 | KHDTKT.QT.05.02 | 42 4 va Ban giao nhan dé thi, bai thi)
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. BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE TP.HCM Poc lap — Tw do — Hanh phiic

BIEN BAN IN SAO PE THI TUYEN SINH

[ SAUDAI HOC -PQT __ -NAM 2
J LIEN THONG PHCQ -PQT __ -NAM2
MON:
Hoém nay, vao lac ngay  thang  nam 20 , Ban in sao d@ thi tuyén sinh
gdm cé:
, Chirc vi/ nhiém vy phu trach
2. , Chirc v/ nhiém vy phu trach
, Chirc v/ nhiém vu phu trach

Tién hanh t6 chirc hop va thuc hién trinh ty cdc cdng viéc in sao dé thi tuyén sinh
khoa , hé , dot , hdm , nhu sau:

¢ g :tiénhanh kiém tra cac phong bi dyng dé thi.
Két qua: Céc tii dung d thi ddu con nguyén ven va nguyén chit ky giap lai theo qui dinh
tuyén sinh ctia B4 Gido duc va Pao tao.

¢ g :tiénhanh chon dé thi theo phuong thirc bbc tham ngiu nhién.
Két qua: Chon dugc phiéu sé _, tuong duong dé thi sd:  1am d@ thi chinh thirc, dé
this  vasé __ lam @ du phong.

¢ g :thyc hién in sao dé, dong goi, niém phong va bao quan theo dung quy dinh

ctia Bo Gido duc va Pao tao. Cong viéc hoan tit lic g clng ngay.

Ban in sao dé thi ban giao cac ti d& thi cho Ban Giao nhan dé thi, bai thi ding quy dinh
(c6 Bién ban ban giao dé thi dinh kém).

Thw ky Uy vién Trudéng ban

KHDTKT.QT.05.01 Lin ban hanh: 01 HL: 20/12/2019 Trang 1/1




_BQ GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH TE TP.HCM Déc lap - Tu do - Hanh phiic

BIEN BAN GIAOQ, NHAN PE THI TUYEN SINH KHOA ,

HE  ,POT___,NAM2
U SAUPAI HQC -PQOT __ -NAM2
U LIEN THONG PHCQ -PQT __ -NAM2
MON:
Hémnay, lic g ngay thing ndm2__ , chung t6i gdm co:
1. , TS truomg T4 in sao dé thi, dai dién bén giao dé thi.
2 , Trudng ban Giao nhan dé, bai thi, dai dién bén

nhén & thi.

Tién hanh thyuc hién viéc giao, nhén dé thi tuyén sinh cac mon:
S6 luong ban giao gobm: ___ t4i d¢ thi va ___ phong bi de thi danh cho Ban coi thi
tai cac di€m thi, cu thé nhu sau:

Stt Piém thi Sé thi & phong bi | Ghicha
L | s ___tai+_ phong bi
2 | ___tui+__ phong bi

Tét ca cac tai d& thi va phong bi dé thi déu con nguyén ven va con nguyén déu
niém phong, da duogc giao du cho bén nhan. Qué trinh giao, nhén dé thi dung theo quy
trinh bao mat d& thi cia quy ché tuyén sinh do B Gido duc va Dao tao ban hanh. Viée
giao, nhan dé thi két thac lic __ g cung ngay.

Bién ban nay dugc 1ap thanh 02 (hai) ban, mdi bén giit 01 (mot) ban.

Nguoi giao Nguwoi nhan

KHDTKT.QT.05.02 Lan ban hanh: 01 HL: 20/12/2019 Trang 1/1




